
NEW CLIENT CHECKLIST

New individual tax client checklist
Client name Date

Everything we need to prepare your return. Once we have these, we will tell you if anything else is needed.

Always needed

If they apply to you

How to send these

Upload them through your secure client portal.
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Signed engagement letter

Copy of your driver's license (you and your spouse, if filing jointly)

Full name, Social Security number, and date of birth for everyone on the return

Last year's tax return

Every tax form you received: W-2s, 1099s, interest statements, brokerage statements

1099 income: a list of the expenses against that income

Mortgage interest statement and property tax paid

Charitable contributions: name of each charity and the amount

Out-of-pocket medical expenses, as a total

Out-of-pocket health insurance premiums, as a total

IRS Form 8821 (to let us see your IRS records) or Form 2848 (to authorize one of our CPAs, enrolled agents or

attorneys to represent you before the IRS), if you want us to deal with the IRS for you


